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HBR GUIDE TO BETTER BUSINESS WRITING

Harvard Business Review Press. Paperback. Book Condition: New. Paperback. 208 pages. How-to Essentials
from Harvard Business ReviewWe all wish we could sharpen key management skillslike writing more e>ective
emails or proposals, focusing to-do lists on what really matters, giving more persuasive presentations, or
dealing with a boss who makes you want to scream. But who has the time The HBR Guides can help. Packed
with concise, practical tips from leading expertsand examples that make them easy to applythe HBR Guides
provide smart answers to your most pressing work challenges. Arm yourself with the advice you need to
succeed on the job, from the most trusted brand in business. Coming fall 2012. HBR Guide to Better Business
Writing, by writing expert Bryan A. Garner: Learn how to write clear, persuasive business documentsfrom e-
mails to proposals to reportsthat get results. HBR Guide to Persuasive Presentations, by presentations expert
Nancy Duarte: Learn how to engage your audience, sell your ideas, and motivate people to act on them. HBR
Guide to Finance Basics for Managers: Learn how to speak the language of finance so you can make smarter
management decisionsand advance your career. HBR Guide to Getting the Right Work Done: Learn how to
prioritize your tasks, manage your time, and stay focused on what really matters. HBR Guide to Managing Up
and Across: Learn how to build stronger relationshipsand partner more e>ectivelywith your boss and your
colleagues. HBR Guide to Project Management: Learn how to set clear project goals, map out critical tasks, and
keep the team humming so you can deliver the goods on time and on budget. This item ships from multiple
locations. Your book may arrive from Roseburg,OR, La Vergne,TN. Paperback.
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You May Also Like

Do n t L in e Th eir Po ckets With  Go ld  L in e Y o u r Ow n  A  Small  H o w  To  Bo o k o n                                      
L iv in g L arge   
Madelyn D R Books. Paperback. Book Condition: New. Paperback. 106 pages. Dimensions:
9.0in. x 6.0in. x 0.3in.This book is about my cousin, Billy a guy who taught me a lot over the
years and who...
Do w n lo ad  eBo o k »      

Su mmer Fit  Presch o o l to  Kin d ergarten  M ath ,  Read in g,  Writin g,  L an gu age A rts                             
Fitn ess,  N u tritio n  an d  Valu es        
Summer Fit Learning. Paperback. Book Condition: New. Paperback. 160 pages. Dimensions:
10.6in. x 8.3in. x 0.5in.Summer Fit Activity Books move summer learning beyond academics to
also prepare children physically and socially for the grade ahead....
Do w n lo ad  eBo o k »      

Th e Day  I Fo rgo t to  Pray    
Tate Publishing. Paperback. Book Condition: New. Paperback. 28 pages. Dimensions: 8.7in. x
5.8in. x 0.3in.Alexis is an ordinary five-year-old who likes to run and play in the sandbox. On
her first day of Kindergarten, she...
Do w n lo ad  eBo o k »      

DK Read ers A n imal H o sp ital L ev el 2  Begin n in g to  Read  A lo n e                
DK CHILDREN. Paperback. Book Condition: New. Paperback. 32 pages. Dimensions: 8.9in. x
5.8in. x 0.1in.This Level 2 book is appropriate for children who are beginning to read alone.
When Jack and Luke take an injured...
Do w n lo ad  eBo o k »      

DK Read ers Day  at Green h ill  Farm L ev el 1  Begin n in g to  Read           
DK CHILDREN. Paperback. Book Condition: New. Paperback. 32 pages. Dimensions: 8.8in. x
5.7in. x 0.2in.This Level 1 book is appropriate for children who are just beginning to read.
When the rooster crows, Greenhill Farm springs...
Do w n lo ad  eBo o k »      
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